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Job Description for Director of Northern Psychoanalytic Psychotherapy Training




Job title:		Director of bpf Northern Psychoanalytic Psychotherapy Training




Main purpose of the job:	To oversee the planning, running and delivery of the trainings

Accountable to:			Chief Executive

Key colleagues:			Board of Trustees
			PPA and PPPT manager
			Director of PPA trainings
			Director of BJAA trainings 
			Director of Independent training
			Director of MSc
			Director of Communications
			Membership Officer
			Director of Infant Observation
			Director of Corporate Services		
			Clinical placement tutor





Major responsibilities

· To oversee the annual program of the PA and PD trainings in the North
· To oversee the annual program of committees, ensure the development of curriculum, selection and other annual tasks
· To plan for, recruit and evaluate seminar leaders and other teaching staff
· To oversee tutor recruitment and ensure allocation of trainees to tutors
· To attend monthly Heads of Trainings meetings
· To attend line management with CEO or Director of Clinical Services
· To work with the training manager to plan and establish all written documents such as handbooks, reading lists and virtual learning materials
· To work with training manager to plan teaching delivery including the use of hybrid delivery methods
· To have oversight of the budget working with the training manager.
· To actively participate in and co-ordinate the interview and selection process, the induction of new trainees in the qualifying course  
· To co-ordinate the marking of final clinical papers in the qualifying course
· To monitor and evaluate feedback from trainees and teaching staff and implement any necessary changes after discussion with the training committee
· To communicate with the membership of the bpf a to ensure sufficient ongoing CPD for the development of training supervisors and training therapists

Person Specification

Qualifications

· Qualified psychoanalytic or psychodynamic psychotherapist


Experience

· Some experience of teaching, delivering education and/or supervision would be ideal but not necessary
· Some experience of delivering a service (training or clinical), managing a budget, or working within teams that held budgets (again ideal but not necessary).


Knowledge, Skills & Abilities

· Experience of holding a small budget or the willingness to learn about basic budgeting
· Enthusiasm for growing and developing excellent trainings
· Enthusiasm to develop new ideas and work collaboratively with other training directors
· Flexible approach and ability to work as part of a small team
· Ability to work flexibly and creatively as part of a team
· Commitment to promoting equality, diversity and inclusion



Terms and benefits of Employment

Hours of work:  		1 day a week, including some evenings and weekends (meetings or training days). Hours can be worked flexibly around clinical work although some meetings such as Heads of Trainings meetings and all staff meetings should be attended. The hours could increase if the training courses grow.

Location:		Working from home, occasional visits to teaching rooms, and occasional visits to bpf house in London.

Salary:			£60,000 fte £12,000 for 1 day

Annual leave:		30 days pro rata plus Bank Holidays plus days between Christmas and New Year. Directors are offered the opportunity to work annualized hours so that they can take a longer break over the summer months.

Pension:		Employer 3%, employee 5%

Benefits:	Death in service cover. This is a payment to a chosen recipient of twice the salary if a staff member dies in services. 

Notice period:		One month during 6-month probationary period; 6 months thereafter
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